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Admissions Policy


Our aim is to provide a safe, interesting, stimulating, and caring environment, where children can develop early skills at their own pace and to make Little Poppins Pre-School accessible to all children and families from the local community. Little Poppins Pre-School welcomes both fathers and mothers, other relations, and other carers, including childminders, and people from all cultural ethnic, religious and social groups, with and without disabilities. We pride ourselves on being a fully inclusive setting so no child will be turned away on the grounds of gender, race, religion etc. 

Waiting List
We allocate spaces on a first come first served basis unless we have a waiting list. In the event of having a waiting list we will allocate places in the order of:

· Siblings of current children 
· Staff’s children
· Free for 2 funded spaces 
· Children local to Painters Forstal 
· Suitability of the available space 
· Order on the waiting list

Minimum Sessions 
We are flexible to parents needs and can offer a choice of half day or full day sessions. Although we require the child to attend a minimum of two sessions per week for continuity of care.

Deposit
No deposits required

Offering of Places 
Places are offered when available, but main intakes are in the September of each year. These places will be offered out between March and July and will only be secured once we have received all relevant information. A New Starter information pack will be sent to all new families and settling in sessions will be arranged.

Registration Form 
When places are offered you will be sent a link to our registration form on the Early Years App we use. No spaces can be taken up without this form, and it needs to be completed in full, signed and dated. Please note we MUST have the name, address and contact details to all parents with parental responsibility as well as 2 emergency contacts. 

Funded Sessions 
Before any funded spaces can be used, we have to see the child’s birth certificate or passport. A parent declaration form will need to be completed and signed (we do this with you) and it will need to be signed each term thereafter. 
In the unlikely event where the Local Authority refuse to pay funding or recuperate the monies already paid for your child’s care, the balance owed must be paid for by the child’s parents/guardians with whom our contract is with. 

Notice to Leave
If your child no longer requires their place, you are required to give at least four weeks’ notice written or emailed to terminate their space. 
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